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Ohief, 080 -
25X1 Attentions %0 50 &’M“ef ) 18 August 1048

Chief, Fiacsl Division

Time snd Atteadsnce Feports

1. My attention has been invited to the delay in receipt of
one Time and Attendance Report from your office, applieable to

25X1 | . This report was due in the Fisocal Division
. on 26 July but did not arrive until 10116 A,Y, on 28 July 1348,

2, As you are sware, the Pay Rell system iu this organi-
sation revolves around the Time and Attendance Hoports (Standard
Form No, 1130), end unless such documents are received by 4 P,K,
on the Monday followiang the olose of each bi-weskly pay period
it handicaps the Pay Roll operation of the Agenoy and it is
poosible that such delay would preclude the delivery of salary
;hc;ﬁ; to 81l employees that you are servicing for the period

noluded,

3. Your undivided attentioca in relation to the submission
of Time and Attendance Reports by the time specified in existing
instructions is nedessary in order to permit selary peyments to
be delivered by the required dats.
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